HOUSING  AUTHORITY  OF  THE 
 BOROUGH  OF  COLLINGSWOOD

COLLINGSWOOD  ARMS

30 Washington Avenue

Collingswood, New Jersey

RULES AND REGULATIONS

1.
The Authority does not provide personal care to or for tenants.  There is no employee on the staff that is available for this purpose.  You must be able to care for and avoid damaging your unit or other portions of the building and to use the building facility in a reasonable way without creating health, safety or sanitation hazards or if, you need assistance in carrying out any of those obligations, you must establish to the Authority’s satisfaction that such assistance is available.  The Authority reserves the right to make such investigation as may reasonably be necessary to see that such assistance is available to you.  You must furnish to the Authority at the time you begin your tenancy and keep up to date the name, address and telephone number of the person who will assist you if you at anytime cannot carry out these obligations.  

Office:  The office, on the first floor of the building, is open on all business days (other than Saturdays, Sundays and Holidays) from 9:00 A.M. to 4:30 P.M.  Lunch hour daily is Noon to 1PM.

Maintenance:  The Maintenance Staff is available on all business days (other than Saturdays, Sundays and Holidays) from 8AM until 3PM.

3.
Lease:  Your lease is an important document.  Read it.  If there is anything in the lease you do not understand, ask us.  These Rules and Regulations are part of your lease and can be enforced in the same way your lease can.  

Some provisions of your lease have been put into it because the United States Department of Housing and Urban Development, the governmental agency which paid for the construction of this facility, requires them to be.  HUD, from time to time, changes its rules.  If any change it makes alters any provision of your lease or these rules and regulations, it or they shall be deemed amended from the time of the change.  We will let you know of any such change as promptly as we can.

4.
Move-In and Move Out:

(a)
Before you move in, you will have an opportunity to inspect your 




apartment.  Check the apartments condition during the inspection.  



Advise the Authority’s representative of any defects.

(b)
You must obtain written approval of the Authority of the date and



time of your move-in or move-out.  Heavy or large furniture may not 



be installed or removed except at an approved time.  You must tell



the mover that he must adhere to those dates and times.


(c)
Move-ins and move-outs must take place on business days.  That

includes when the Maintenance Staff is available - not Saturday, Sunday or holidays – between the hours of 8AM and 2PM.

If you wish to move in or move out anytime other that between the hours of 8AM and 2PM, arrangements can be made with the 

Maintenance Staff at a cost of $15.00 per hour.





(d)
When you move in, do not bring more furniture or equipment than



you can comfortably have put into your apartment.  There is no 



storage area in the building and you must leave sufficient room in



the entrance way of your apartment to allow emergency personnel



to enter and exit.


(e)
The lease requires you to keep the unit clean and safe and to dispose



of waste and trash.  That includes when you move out.  You or your



family must arrange when you move out to clean the apartment and



leave it in the same condition as when you moved in.  If you or your 



family fails to comply with this requirement, the Authority may deduct 



the cost of restoration from your security deposit or otherwise back



charge you for it.

5.  
Appliances:

(a)
You may install one or more window air conditioners in your apartment.

We charge $200.00 per year for 1 unit or $300.00 for two units. (In a one bedroom apartment only.   You have 3 options of how to pay this charge.  
1. Payment in full in May.   
2. payment in 5 installments, May – September.  ($40.00 for one A/C, or $60.00 for two A/C).  
3. Three, payment in 10 installments, May – February. ($20.00 for one A/C, or $30.00 for two A/C)
We do not probate the charge if the unit is not installed the entire year except for new tenants during their initial year or for departing tenants during their final year.  The rate and times of payment are subject to change at the 
Authority’s charge.  A tenant paying the charge in installments must pay each installment with the current month’s rent.  The maximum size for each unit is 8,000 BTU.


(a) Washers, dryers and freezers are not permitted.  Other large appliances may be installed only with the Authority’s written approval.

(b) No electric heaters are permitted in the building.

6.
Windows and Balconies:


(a)
Shades are installed at windows.  


(b)
Traverse rods are installed at balcony doors.

(c)
You are not permitted to hang anything or allow anything to drape or



hang over the balcony railing.  Clothing or washable substances shall



not be dried on balconies.  Clotheslines may not be strung on balconies.



Nothing shall be thrown from the balconies nor shall mops, brooms



or cloths be shaken from them.


(d)
No sign of any type may be posted on any part of the balcony.


(e)
Do not leave windows or balcony doors open when you are not at 



home.


(f)
No satellite dishes are permitted on balconies.


(g)
Tenant WILL NOT throw any food on or off of the balcony.

7.
Walls:


(a)
The Authority will periodically have your apartment painted.


(b)
Pictures, wall hangings and decorations may be attached to the 



walls with small nails or screws.  Do not attach anything to a wall



with paste, tape or thumbtacks.


(c)
Wallpapering, painting by other than Authority’s agents or



independent contractors, contact paper and stenciling are not



permitted.

8.
Rugs:


(a)
No rug shall be tacked to the floor.


(b)
No base board shall be cut for the installation of a rug.  Any rug



installed must not stick to the floor.  If is liable to do so, you must



install a non-sticking mat.  


(c)
If a rubber backed rug is to be installed, you must use a mat which



will prevent the rug or it from sticking to the floor.

9.
Alterations, Improvements or Repairs:


(a)
For the most part, we cannot permit you to make alterations or



improvements to your apartment.  If you wish to make an alteration



or improvement, ask at the office.  You must have our permission.


(b)
If repairs become necessary, report them to the office.  Do not make



the repairs yourself.

10.
Locks:


(a)
We will supply you with two set of keys for your apartment and your



mail box.  


(b)
If you want an additional key at any time, the Authority will charge



you $1.50 for each additional key.


(c)
You may not change the lock on the apartment door or install an



additional lock on it.

11.
Pets:


The Interim Pet Policy heretofore adopted shall be applicable.

12.
Visitors, Boarders, Cohabitants:


(a)
No person but the named tenant shall be permitted to live in a unit.



This rule is in effect because rent is based solely on the tenant’s



income.  If another person is permitted to live in a unit, that person


is living free of charge and partially at the expense of the federal



government.  This means that the named tenant may not accommodate 



boarders, lodgers or “live-ins” regardless whether such persons pay



rent to the tenant.  Boarders, lodgers and “live-ins” include “live-in



girlfriends/boyfriends” or cohabitants and anyone who lives or resides



in or occupies the unit on a continual basis.  Evidence of cohabitation



includes, but is not limited to, a person eating, sleeping and/or spending



more than ten (10) days and/or nights in the unit in any thirty (30) day



period.  If the Authority has reason to believe that a person other than

the named tenant is cohabiting, notice of such violation will be given to the tenant in accordance with the lease.      

.

Exceptions to this rule may be made only by Authority’s written approval and Authority will not unreasonably withhold approval, provided approval is consistent with the purpose of the rule, as set forth in this paragraph, with the income limitations imposed by the federal government, with our occupancy policy (approved by HUD) limiting occupancy to elderly persons, as defined in such policy defining the number of persons who may occupy a unit.

(a) If it is medically necessary for you to have “live-in” assistance in your unit, you must give us written notice.

(c)
You must request permission from the Office for overnight visitors.

13.
Inspections:


(a)
We reserve the right to enter your apartment to make repairs and 



improvements, paint, exterminate and make inspections.  Except in



the event of emergencies, we will try to give you adequate notice of



our intention to enter and we will be reasonable about making entry



and we will count on you to be reasonable.


(b)
Please be advised that HUD presently requires us to inspect each



apartment once annually to check on the need for repairs and to



insure that you are maintaining the apartment in accordance with



HUD housing quality standards.  We are required to make and keep

a written report of each inspection which you and our representative must sign.  If our inspection discloses failure to comply with the abovementioned standards, we are obligated to direct corrective measures.

14.
Trash and Garbage:

All garbage must be placed in closed plastic bags.  All other trash must be bagged before being placed in the chute.  Bottles, newspapers and plastic containers will have to be placed separately in the trash room for recycling.


15.
Use of Appliances:

Please keep radio, television and phonograph sets turned low, especially after 10 P.M. and before 8 A.M.

16.
Parking Lot:

(a) Parking in the Authority’s parking lot is limited to the tenants,

visitors, employees, agents and contractors of the Authority.




Overnight parking is reserved for residents unless visitor is given




special permission.

(b)
Vehicles must be in operating condition and properly registered and insured.

(c)
The Authority does not guarantee that there will be an available parking space for each tenant’s vehicle at all times.

17.
Guns:

No tenant shall display, use or possess or allow any of his or her guests to display, use or possess in his or her unit or elsewhere on Authority’s property any gun, rifle or other firearm.

18.
Neither the Authority nor its agents or employees are responsible for loss or 

damage to any personal property of a tenant or any visitor or guest of a tenant


or to anyone else from any cause whatever.  The Authority recommends that


all tenants carry fire and theft insurance on the contents of their apartments and


their personal possessions.

19.
The Authority reserves the right to amend these Rules and Regulations as 

necessary.
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